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NAEH STANDARD OPERATING PROCEDURE (SOP) 

Using CiviCRM to Find Prospective Speakers   

 

Full Video Instructions: https://youtu.be/Q_49DSfwMHk 
 

 

1. In Civi, click Search > Find Activities 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Under Activity Type, select Speaker – Confirmed and Moderator – Confirmed. 

3. Under Activity Text, type in any subject words you want to search by. Click Search.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://youtu.be/Q_49DSfwMHk
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You can then see speaker names associated with the subject you searched.  

You can click on their names to open their records and retrieve their contact information.  

 

 

Once in their record, you can also click on Events button to see exactly at which conference they spoke. 

 

 

There are additional documents to use for speaker recruitment ideas. Please use 

all resources provided by the Meetings & Events team for each conference. 

 


