
[image: image1.png]services



 
Northwest Youth Services 

1020 N. State St.
Bellingham WA. 98225

(Date)
To Whom It May Concern:

This letter is to inform you that ___(client name)__is a client of the Northwest Youth Services Permanent Housing Program (PERM). The PERM program receives it’s funding through the Whatcom Homeless Service Center/Opportunity Council. The program is intended to provide move-in support which covers security deposits, first and last month’s rent, administration fees and on-going rental support for a period of six months or more.
__(client name)________is currently applying for an apartment at your location at __(address of unit)___________. If ___(client name)__________ is approved for this unit the subsidy could cover the following expenses: administration fees, the security fee, and the first/last month’s rent as requested. We are also willing to put down a double deposit to secure an approval for our client if necessary. In addition to the move in fees  (client name)__________ will receive on-going support with their rent while in the program. ___(client name)_________ currently receives a monthly income of ___(estimated income amount)___________ from ___(source of income)____________. Upon learning that ___(client name)_______ is approved for a unit, I will contact you to determine the exact move in costs needed and then I will write a detailed letter confirming what her subsidy will cover.

While working in the PERM program _(client name)___________ will receive intensive case management services which include rental/leasing skills, employment opportunities and healthy living skills to ensure that she is a successful tenant During their time in the program (client name) will be eligible to request additional financial assistance if needed. I will be working with them each week while they transition into permanent housing. I will also be conducting home visits to ensure that they maintain a clean and safe living environment.

(can be helpful to add specifics of clients strengths here)

I thank you sincerely for your consideration. If you have any questions regarding (client name) application or the details of our program please do not hesitate to contact me.
Sincerely,

Housing Case Manager

Northwest Youth Services

P: 360-303-7330

E: CarolynF@nwys.org
