Meeting Exhibit 3: Sample Letter of Support
You can use this sample letter of support as a template to provide to other organizations and individuals in your community to send letters in support of your meeting request.
Place ON YOUR LETTERHEAD

The Honorable (FIRST AND LAST NAME OF MEMBER) 

U.S. SENATE / U.S. HOUSE OF REPRESENTATIVES

Washington, DC (Senate Zip Code is 20510; House Zip Code is 20515)

Attn: Scheduler and (Staff person who works on relevant policy issue)
FAX: (fax NUMBER) 
Dear (Representative / Senator X), 

I am writing to support the recent request you received to attend a meeting with (TRY TO INCLUDE AN ESTIMATED NUMBER) of your constituents who will be in Washington, DC from (INSERT DATES).

The group would like to take this opportunity to thank you for (THANK HIM/HER FOR SOMETHING SPECIFIC or generally for his/her support), demonstrate the success of local homelessness assistance programs, and discuss how we can continue to work together to advance (include a specific policy issue). 

(INCLUDE local information about how the policy issue is related to your COMMUNITY’S PROGRESS. For example:

· YOUR COMMUNITY’S TEN YEAR PLAN TO END HOMELESSNESS;

· YOUR PROGRAM’S ACCOMPLISHMENTS, HOW MANY PEOPLE YOU HAVE SERVED, HOW MANY PEOPLE HAVE BEEN RE-HOUSED;

· A STORY ABOUT someone’s homelessness that was prevented or ended; OR

· INTERESTING PARTNERSHIPS.)

The group is looking forward to meeting with you in Washington. Thank you in advance for your consideration of this request. I look forward to continuing to work with you on this critical issue. 
Sincerely,

