Meeting Exhibit 8: Sample Thank You Note
You can use this letter as a template for drafting your note of thanks for the congressional meeting.
Place ON YOUR LETTERHEAD

(DATE)

The Honorable (FIRST AND LAST NAME OF MEMBER) 

U.S. SENATE / U.S. HOUSE OF REPRESENTATIVES
Washington, DC (Senate Zip Code is 20510; House Zip Code is 20515)

Attn: Scheduler and (Staff person who works ON RELEVANT POLICY ISSUE)
FAX: (fax NUMBER) 
Dear (SENATOR/REPRESENTATIVE X), 


I want to thank you for taking the time to meet with me while I was in Washington, DC last week. I greatly appreciate your efforts to advance federal policies that will allow communities like (CITY) to continue preventing and ending homelessness.


(restate the policy issue.)

(summarize any commitments made. For example:  state an agreement you made to send more information, a commitment from the Member to take any sort of action in support of the request, a commitment by the Member to visit your program, or an agreement that you made to follow up with his/her office at a particular time.)

Thank you for your consideration of this request. I look forward to continuing to work with you on this crucial initiative and welcome any request for additional information.

Sincerely,

